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Welcome to Anne Arundel Community College Child Development Center.  You have selected a 

program committed to quality and excellence in the education of young children. Our program is accredited by 
(NAEYC) the National Association for the Education of Young Children which is the “gold standard” in early 
childhood education.  Additionally, our center is rated level “5”- the highest possible level in the Maryland 
State Department of Education-Maryland EXCELS quality rating system. We look forward to getting to know 
your family and working together to assure a wonderful preschool experience for your child. 
 

Our History 
The Child Development Center has been in existence since February 1977.  Nancy Ann Burt, one of the 
College’s Education Faculty was the pioneer for the Center and directed the Center for more than 25 years.  
For the first few years, the center was located in a temporary trailer and later moved to our current location in 
the Mathematics building.  Ellie Martin directed the Center for 3 years (2002-2005), and the current Director, 
Janet Klenkel has been here since 2005.   

 
The College Experience 
Our campus-based program benefits greatly by being here at Anne Arundel Community College. Opportunities 
exist for our children to participate in various college activities such as special celebrations, musical and 
dramatic programs, and cultural experiences. The college campus provides many opportunities for exploration 
and enjoyment. The Child Development Center serves as a site for work, volunteer and observation 
experiences for college students, providing our young children with a varied adult population with whom to 
interact.  

 
Our Vision 
Anne Arundel Community College Child Development Center is Anne Arundel County’s premier early 
education and child care program where young children and college students learn and thrive. 

 
Our Mission 
At the Anne Arundel Community College Child Development Center, we offer the highest quality early 
education and child care to our young children and provide a model program for our college students to 
assure the future success for all.  
 

Our Philosophy 

Our Center’s principles and practices designed to promote children's social, emotional, cognitive, physical and 
aesthetic, development include: 

 valuing the child as an individual within the context of its family and community; 
 recognizing the integrative nature of children's play as it affects learning in such curriculum areas as 

math, science, language, literacy and the creative and expressive arts; 
 understanding that social-emotional competence is a significant factor in school success; 
 acknowledging and supporting children's individual learning styles; 
 valuing the arts as symbol systems through which children make meaning, and make sense of 

themselves and their world; 
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 providing opportunities for discovery learning through self-selected activities, and encouraging the 
development of children's abilities to observe, perceive, explore, investigate, imagine and problem 
solve; 

 valuing daily routines such as eating, toileting, dressing and resting as opportunities for learning and 
social development, therefore ensuring these times are engaging and stimulating; 

 respecting the needs and rights of children to make choices and decisions by empowering them to take 
responsibility for the functioning of parts of the day's routines as well as the care of their environment 
and materials; 

 recognizing the need for children to practice skills and consolidate their learning by providing 
opportunities for repetition of experiences and extension of their ideas; 

 designing and establishing an enriched environment that stimulates the imagination, promotes 
creativity and enhances aesthetic development throughout the day; 

 valuing and supporting staff in their work with children and families and in their own professional 
development. 

 supporting families through parent Information and education. 

 
Research and Literature Based Philosophy 
The National Association for the Education of Young Children (NAEYC) sets forth standards for the early 
childhood profession, and provides a guiding light to effective strategies for the classroom.  Providing  
developmentally appropriate activities in the classroom create an environment where children can benefit and 
thrive.  Additionally, as an institution of higher learning, we base much of our philosophy from Educational 
Theorists.  
Gardner’s Theory of Multiple Intelligences emphasizes that different children learn through different 
modalities.  In order to accommodate multiple learning styles, the classroom teacher is encouraged to use 
many different techniques to teach the children in their classroom group.  Repetition of the concepts, 
presented in different ways will engage the child in a way that uses their learning strengths.   
Maslow’s Theory of the Hierarchy of Needs focuses attention to the importance of meeting the needs of the 
child so that they can then focus on learning tasks.  The classroom teachers’ attention to individual needs 
creates a positive atmosphere that is conducive to learning.   
Piaget places the young child in the sensori-motor and pre-conceptual stage of Cognitive Development.  
Multi-sensory experiences which result in the pleasant stimulation of the senses bear learning results.  
Children also need to move their bodies within a learning environment.  The mind and body are connected in 
this holistic approach to learning.  Movement is an integral part of the Early Childhood environment.  During 
the pre-operational stage of development the child is exploring their world and they begin to notice and 
classify objects according to one attribute at a time.  They focus on what they see and are not yet able to apply 
logic in their everyday experiences.  They need concrete encounters with real objects in order to understand 
their world.   
Vygotsky focuses on the inter-relationship between social development and cognitive development.  
Recognizing the social component of learning from and with others, creates a classroom environment where 
each child and each adult in the environment is valued as an important component of the classroom.  Children 
assist each other, assist the adults and adults assist the children.  The classroom is alive with interaction. 
Smilansky’s research draws a connection between socio-dramatic play in preschool years and the benefits to 
later cognitive, verbal and social skill development.  Play creates an opportunity for children to develop skills 
and abilities that can then be applied in real life experiences. (Adapted from the Creative Curriculum, Theory and 

Research Behind the Creative Curriculum, p. 1 – 15) 
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Our Curriculum 
We use The Creative Curriculum for Preschool as our core curriculum for our 3-5 year old classrooms (Blue & 
Yellow rooms), and The Creative Curriculum for Infants, Toddlers & Twos for our 2-3’s (Red) classroom This is 
a research-based system that offers early childhood educators a comprehensive collection of resources to help 
them build high-quality programs.  This curriculum was developed by Teaching Strategies and is one of the 
Maryland state recommended preschool curricula.  This integrated curriculum framework combines and 
overlaps subject areas, and enhances each other, supports the children’s exploration, experimentation, 
creativity, and problem solving. There are regular opportunities for children to practice various social and 
communication skills with peers and responsive adults. The children are encouraged to become increasingly 
independent and self-reliant, resulting in enhanced self-confidence and a positive attitude toward learning. 
The Creative Curriculum has 38 objectives for development and learning can be found in the appendix of this 
handbook. A booklet that offers an overview of the curriculum is available for parents in English and Spanish.  
 
We support the development of the whole child by offering an interesting variety of cognitive, physical, social, 
emotional and aesthetic experiences. Our program provides large group, small group and individual activities 
with a mixture of teacher-directed and child-chosen activities. Instruction is based on children’s individual 
needs, interests, strengths and learning styles.  Topics of study are theme-based and based on the interests of 
the children as well. Our developmentally appropriate activities and materials help the students make sense of 
the world around them through our play-based program. 
 

A few words about “Play”  
Often new parents will ask us, “Do the children just play all day?”  We tell parents that “play is a young child’s 
work”. This is a quote from Educator- Maria Montessori. There is a well-established consensus among early 
childhood professionals that play is an essential element of developmentally appropriate, high-quality early 
education. (NAEYC 2003) Play provides benefits for cognitive, social, emotional, physical, and moral 
development (American Academy of Pediatrics) However, to provide these benefits, play must be consciously 
facilitated by skilled teachers, who are well-trained in observing children and in understanding how play 
contributes to the children’s mastery of concepts and skills.  A play-centered preschool curriculum is not a 
laissez-faire approach.  Rather, teachers use the power of children’s developing ideas, interests, and 
competencies to promote learning-through play, group time, and small group activities.   

 
Our Day 
The regular hours for the program are 7:00 AM until 6:00 PM.  (Evening drop- in child care for children ages 2-
10 years is offered in the Fall & Spring semesters, but not considered part of our regular child care program)  
Each classroom has a varied schedule that provides a variety of learning experiences for a well-rounded 
education.  See the appendix section of this handbook for each classrooms daily schedule.  In addition, each 
classroom has a picture schedule that helps the children know what comes next.  

 
Child Developmental Screening & Assessment 
Upon enrollment, we ask parents to complete the Ages & Stages Questionnaires (ASQ & ASQ-SE). These are  
developmental and social-emotional screening tools designed to be completed by parents.  You will be given 
the age appropriate questionnaires that can each be completed in 10-15 minutes.  Parents should return the 
questionnaires with their enrollment paperwork or to their classroom Teacher to score. These screening tools 
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tell us about your child and will let us know if any further screening is needed.  Results of the assessment are 
reviewed with parents during the first parent Teacher conference. 
 
To assess children’s development and growth during the school year (August-May) our Teachers use the 
Creative Curriculum”Gold” Assessment.  Assessment is an integral part of the program and guides the work 
we do with each child.   The purposes of assessment are:  l) to identify the needs, interests, skills and abilities 
of the children enrolled. 2) to compare the developmental progress of the child to the Creative Curriculum 
Child Assessment Developmental Expectations for the child’s age, and 3) to use the information gathered to 
share with the parents and to inform the curriculum and preparation of the learning environment.  
 
As much as possible, assessment information is gathered in a naturalistic (classroom) environment, and on-
demand testing is reserved for limited usage. Our assessment process is multifaceted and includes:  individual 
digital portfolios that hold sample work, written observations and photos and writing journals (for our older 
children in the Blue & Yellow). These portfolios and journals are readily available in the classrooms for parents 
to view most anytime. Behavioral Incident Reports, Individual Math & Alphabet Knowledge checklists, and 
ASQ’s are secured in the Teacher’s Educational Child Files to protect the privacy of the child/family. These 
records are only available to the Teacher, Assistant Teacher, Director and the child’s parent or guardian.  All 
assessment information is shared and discussed with parents during parent /teacher conferences held in 
November and April/May. The family is offered the opportunity to also contribute comments and observations 
of their child and individualized goals are established.    

 
Our  Teaching Staff 
Our degreed Teachers qualifications far exceed the minimum qualifications required by the Maryland State 
Department of Education (MSDE)-Office of Child Care, our licensing agency. Each classroom has a Lead 
Teacher and Assistance Teachers assigned to the class and who are the main staff in the classroom throughout 
the day.  The Lead Teacher is ultimately responsible for the classroom, and is the first point of contact for 
parents regarding anything to do with your child or the classroom. All of our staff have completed state and 
federal criminal background checks, pre-employment physicals, and references are thoroughly checked.  At all 
times, there is at least one person per classroom who is CPR/First Aid Certified- often there are two persons.  
For more information about any staff member, please read our staff information bulletin board. In addition, 
our staff is dedicated to continuing their own professional growth by participating in regular formal and 
informal continuing education experiences.  All of our professional staff are enrolled in the MSDE Child Care 
Credential Program which recognizes child care professionals who go above and beyond state requirements.  
We recognize that there are always new things to learn and additional ways to improve the program. This 
obvious appreciation for the value of education serves to reinforce for children and adults the positive 
ongoing goals, attitudes, and skills needed for lifelong learning and working with others in a diverse society.  
We have several part time college student Aides who also work in the classroom through the Federal 
Workstudy Program. In addition, we have other AACC students occasionally in the classroom.  These include:  
Education fieldwork students, Nursing and Paramedic Students, Human Services Interns and other student 
observers at CDC. These AACC students typically add to our student-teacher ratios, and they are integral 
members of each classroom community. The children benefit from the presence of these extra adults in the 
classroom.  We do ask that if you need to discuss your child or some issue, that you discuss it with the main 
classroom Teacher or Teacher Assistant, not with our part time staff or student employees. As a nationally 
accredited center and as individuals who work with young children, each of our staff members abide by the 
ideals and principles of the NAEYC Code of Ethical Conduct. The code is posted in the Center. 
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Registration & Enrollment 
Registration is required for enrollment in CDC. Our Office Manager oversees all registrations and manages our 
waiting list. Our Center is open to all! This includes AACC students, faculty & staff and community members.  
Enrollment priority is given to AACC Students. Your child is officially registered once you have completed the 
registration contract form and payment of the registration fee and one week’s tuition deposit have been 
received.  Both the registration fee and one week’s tuition are non-refundable. The one-week tuition payment 
given at time of registration will be applied to the last week of care for the contract period. As a Maryland 
State licensed child care program, all paperwork must be completed and on file prior to your child attending.  
We require that paperwork be submitted at least one-week before your child attends.  The forms include: 
Health Inventory with immunization record, Emergency Information form, Family/Child Information form, and 
Media Release form.  These forms are available at the Center or online www.aacc.edu/cdc . Once your child’s 
registration paperwork has been received, the Office Manager will review the information carefully to assure 
we are fully knowledgeable and prepared for your child’s entrance into our program.  An Orientation/Open 
House Day is offered in August for the new school year. Families and children will visit their classroom, meet 
the staff and the Teacher will give an overview of the classroom procedures, and program philosophy. There is 
an opportunity for parents to ask questions as well. Additionally, parents are given a welcome packet/folder 
with valuable information.  Families/children that start our program at other times during the year are given 
an individual orientation by the Office Manager or Director.  Parents are asked to keep us updated on all 
health information at least quarterly.  Please give us copies of all updated immunization records, and health 
records.  The health and safety information we must maintain and have updated is found on the Health 
Inventory Form and also written and updated on the emergency card as is appropriate.  If needed, please have 
you child’s pediatrician complete an asthma action plan or an allergy action plan form. The forms are available 
on our website. 
 

Tuition 
Tuition is due on the first day of each week. We accept cash, check, MasterCard/Visa or money orders.  No 
post-dated checks will be accepted.  Payments should never be left on the front desk.  Please always hand 
your payment to a front desk staff member who will then place it into our safe.  Any payments received after 
close of business Wednesday should include a $15 late fee charge. Parents using the Maryland Child Care 
subsidy are required to pay the co-payment weekly on Monday or if after Wednesday, will also incur a $15 
late fee. When the tuition payment is one week behind, you may not bring your child in for childcare on the 
next week until full payment is received. If left unpaid a financial hold will be placed on the parent’s AACC 
account and the bill submitted to a collection agency until the bill is paid in full.  
Parents are required to pay for their child’s tuition whether in attendance or not. We do not have sick or 
vacation discounts. We expect that tuition will be paid in advance for a planned vacation. The CDC follows the 
college’s calendar.  We are closed several holidays and approximately one week during the end of December, 
one week during the spring, and one week in late August.  There is no charge for the time we are scheduled to 
be closed due to holidays or college planned closings.  In the event of emergency closing(s), parents are still 
expected to pay full tuition.  
We require a two-week written notice prior withdrawing your child. Failure to do so will result being charged 
for 2 weeks of tuition after leaving. Please give us at least 24 hours written notice when you need a copy of 
your child’s records. All payments must be up to date before your child’s records will be released.  Multiple 

http://www.aacc.edu/cdc
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children from the same family are charged the discounted student rate. Please maintain your weekly payment 
statements for your records.  

 
Arrival 
To insure that your child receives the full benefit our of early education program, we highly recommend that 
children arrive by 9:00 a.m. Upon entering the Center, a parent should sign in their child in at the front 
reception desk indicating their arrival time.  A staff member is present at the desk and available to answer 
questions as needed. Then parents should help their child put their personal belongings away in their cubby 
and assure that the Teacher is aware that your child has entered the classroom before you leave. The Teacher 
will sign the child in on her classroom attendance record. This is likely a good time to speak to the Teacher if 
needed.  Please be sure to say goodbye to your child when you are leaving- sneaking out is never a good idea. 
At drop off, parents should also take any cold items from their child’s lunch that need to be refrigerated and 
place them in the classroom labeled container in the refrigerator.  Your child’s name should be written on the 
food item/container.  Tape and markers are available for this use, if needed.  Child Care regulations do not 
allow cold items to remain in a lunchbox- even with an ice-pack. 

 
Departure 
Parents should sign their child out with the time on the front desk clipboard.  Then proceed to your child’s 
classroom to pick them up.  It you are picking your child up after 5:00 p.m. it is likely that he/she may be in 
another classroom, as we combine the groups toward the end of the day.  The staff member will sign your 
child out of the classroom and you can assist your child with collecting his personal belongings.  Please be sure 
to read the parent board with a note about the highlights of the day.  This will give you something to talk to 
your child about on the way home.  Parents who arrive after 5:55 p.m. are asked to be aware of our 6:00 p.m. 
closing time, and quickly collect your childs belongings so our staff can leave on time.  Late pick up fees are 
charged after 6:00. 

 
Communication 
Communication is key in any relationship and especially important between families and our staff.  Typically, 
most communication should be directed to the Lead Teacher, however in his/her absence you can always 
speak with the Director.  We try to communicate and share information in several ways.  Monthly 
newsletter/calendars are provided via e-mail, with a few hard copies available at the front desk  and posted in 
our foyer area.  We highly recommend that you post the calendar on your home refrigerator, so you will not 
miss any important events.  Important announcements and reminders are also provided in e-mail, hard copy 
format, and posted. We hope to implement a texting short announcements and reminders this year as well.  It 
is recommended that parents sign up for the colleges emergency text messaging system to be the first to 
know about college closings and emergencies.  www.aacc.edu/stayinformed The majority of our information is 
provided in English. We can use the college’s translation/interpreter services, if needed.  The AACC website is 
also a good location for information.  Our direct website is www.aacc.edu/cdc.    

 
Child Abuse and Neglect 
“In Maryland the child abuse law requires that anyone who SUSPECTS a child is being mistreated report this 
matter to Child Protective Services or the Police. In cases of child neglect anyone may report the suspected 
neglect but professionals are required to do so. And, any person who in good faith makes a report of abuse or 
neglect is immune from any civil liability or criminal penalty.” From Appendix I-29 of Maryland State 

http://www.aacc.edu/stayinformed
http://www.aacc.edu/cdc
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Department of Education, Office of Child Care Licensing Manual.  Typically, when making a report we do not 
notify the child’s parents, but the family is informed by Protective Services. Our aim is to follow the law, 
protect children, and support the family during difficult times.  
 

Confidentiality 
All child registration information, including medical information is confidential and kept in a locked file 
cabinet. The Director and Office Manager are the only staff to have access to these files. The only exception is 
the emergency card- which is kept in a card file on the front desk.  Classrooms also have copies on their 
clipboard as well.  Child Assessment files are also kept confidential. These files include assessment results, 
conference reports, and IEP’s or other parent provided information are kept in file boxes in our locked storage 
closets.  Checklists being used by staff to assess children, will never be posted or readily available for all 
parents to see.   Personal family issues that are shared with the Director or Teacher will be kept confidential- 
and only those persons who may need to know for the safety and well-being of the child will be informed.  The 
center has parents give permission for us to post any Child Medical concerns (i.e. allergies)  

 
Security 
Your child’s safety and security is foremost in our minds.  We are fortunate here at the college to have a 
nationally accredited Public Safety Department on our campus.  Officers circulate the campus and buildings 
throughout the day.  Our front door has a combination lock and only our staff have the combination.  Parents 
are let in with a buzzer/lock-release, by the front desk personnel.  Parents are typically the persons who pick 
up their children, however parents can indicate on the emergency card any other persons who have 
permission to pick up your child.  We will ask that person to show identification. If your child will be picked up 
by someone not on the emergency card, we will need a notification in writing of this. In some child custody 
circumstances, we will need court papers to prevent a parent/family member from picking up a child.  We 
have a security camera at the front door and on our playground that is connected to our Public Safety Central 
Office.   
 

 Illness and Accidents 
Sick children (and staff) should remain at home until they are free from fever, vomiting and/or diarrhea for 24 
hours without medication. Children should not come to school until ready to return to the full schedule of 
school activities (including outdoor play). .  If your child is sent home on one day because of illness, the child 
will not be readmitted the next day, due to the 24 hour rule.  The center reserves the right to require a 
doctor’s statement before readmission. 
A child who develops a fever of 100.0 or more at school will be sent home. When called to pick-up a sick child, 
parents (or a designated alternate) must be available to pick-up the child within one hour. It is important for 
parents to have a nearby alternate pick-up person if parents are unavailable or unable to meet this time limit. 
If needed, a contagious or uncomfortable child will be excluded from care and will be made comfortable in the 
Directors Office under her care, while waiting for their parent to arrive A child who is sent home from school 
due to fever, vomiting or diarrhea, cannot return the next day, and must remain symptom free for 24 hours 
(this includes being on “special diet” or clear fluids because this indicates that your child is still not well).  
Parents are asked to notify the Center in the event that your child has been diagnosed with an 
infectious/communicable disease.  The Center will notify parents in writing and verbally in the event of an 
outbreak of a communicable disease to which their child was exposed.  Information about the signs and 
symptoms, mode of transmission, communicability and control measures will also be given to parents.  
Children will have occasional bumps and bruises at school. Each classroom has a red “fanny pack” first aid kit 
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with gloves, bandaids and bandages.  In addition, there is a larger first aid kit with additional supplies kept in 
the kitchen.  First Aid kits are also available on all college vehicles. Our regulations dictate that we can wash 
with soap and water, apply ice when indicated, and put on a band aid. We cannot apply any topical ointments. 
We will send home an Accident report form for any significant injuries. This report details what happened and 
how we took care of your child. In case of a significant medical emergency, we will call our security 
department, our campus nurse, and/or an ambulance. If a child needs to be taken to the emergency room, a 
CDC staff member will remain with your child until a parent or authorized adult arrives.  
 

Medication  
We have designated staff that are trained in medication administration. The first dose of any medication 
should always be given at home so family can watch for any unexpected side effects. In order for the CDC to 
administer any prescription or over-the-counter medication, a medication order form must be completed 
and signed by the doctor.   The form is available on our website or at the front desk. A standing order for over 
the counter medications can be used with explicit order details for individual dosing of the medication. All 
medication should be clearly labeled with the child’s name, name of doctor, expiration date and 
manufacturers instructions or the original prescription label that details the name and strength of the 
medication as well as directions for administering and storing.  Over the counter medications may only be 
given once per illness, unless we have a doctor’s note. Medications are kept in a locked box in our kitchen.  
Please do not leave medication in your child’s backpack or cubby. Children who may need nebulizer or other 
asthma related treatment may receive it as long as we have an asthma action plan from the doctor in place.  
Children who may need medication or an epi-pen for allergic reactions also require an allergy action plan from 
the doctor. For staff to apply sunscreen or lotion, we must have a medication form as well.  We generally 
recommend that the parent apply sunscreen in the morning before coming to school and then staff will re-
apply before going out in the afternoon.  
 

Clothing 
Children should wear comfortable PLAY clothes that they can manage quite independently and are not afraid 
of getting dirty. Please make sure your child can manage the buttons, snaps and buckles on his/her clothes. 
Under the crotch snaps are difficult, as are overalls and body suits. These items can slow down a child’s use of 
the bathroom and lead to accidents.  
Young children should be able to actively participate in all our activities. Our suggestion to parents is to make 
getting messy OK.  Young children are designed to be hands on learners.  They gather knowledge by touching, 
tasting, shaking, dumping, manipulating, spilling, tossing, and rolling around in the world they come in contact 
with every day. A child who has messy clothes at the end of the day, is a child who learned something.  Quality 
early learning goes hand in hand with a little bit of messiness. We realize that there is a difference between 
messy and filthy.  If you pick up your child and their face and hands are filthy and their nose is crusty, they did 
not get proper care and attention, and this should be reported to the Director.   
Children should wear athletic type shoes which enable them to run, jump and climb. Sandals, flip-flops, jellies 
and crocs are not appropriate for school and the playground and often lead to accidents.  Although much of 
our playground is shaded, hats or other sun protection are encouraged.  Sunblock (SPF 30 or higher) can be 
applied if a medication form is completed (no doctor signature required) and the sunblock is supplied by the 
parent. Additionally, we can apply (once per day) insect repellant containing DEET only if supplied by parent 
and if a completed medication form (no dr. signature required) is on file. 
Please make sure your child has a complete extra change of clothes labeled with his/her name at school 
appropriate for the season.  If your child is potty training, we may need several sets of clothes including shoes. 
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Dressing in layers makes sense if your child is sensitive to the cold or heat. We go outside two-three times per 
day, except in heavy rain, extremely hot or extremely cold and windy weather. Please make sure to send in 
sufficient outerwear (coat, hat, boots, mittens) for your child when necessary. Occasionally we need to loan 
children clothing items. These should be washed and returned after use.  PLEASE LABEL all personal items.   
 

Discipline Policy 
At AACC Child Development Center, we believe that busy children are happy children. Consequently, our 
program provides an interesting and developmentally appropriate variety of experiences for the children. Each 
year the children develop their classroom rules which are posted within each classroom. We use praise 
frequently to recognize and encourage proper behavior. We believe discipline is teaching.  Our best discipline 
strategy is to be proactive, observe the children closely and intervene or redirect when necessary so that any 
difficulties can be resolved before becoming problems. When problems arise, Teachers work with the 
child(ren) to help them problem-solve. We provide clear expectations.  Occasionally, however, a child will 
have or create difficulties that require more significant intervention. Our typical response is to remind the 
child that his/her behavior is inappropriate and needs to be changed. If the behavior continues, then 
consequences will follow of having to leave an area or forgo an activity.  We do not spank or hit children. On 
rare occasions, a child who is extremely upset and out of control, may have to be removed from the classroom 
or may need to be physically restrained/safely held to assure he/she doesn’t hurt himself or others. Staff do 
not engage in psychological abuse or coercion.  
We believe in keeping in close communication with parents/guardians regarding their child’s behavior. The 
child’s teacher is generally the initiator of these conversations, sharing information gathered from other staff 
members. For challenging behaviors that are unsafe or problematic in the classroom, a Behavior Incident 
Form will be completed. Please know that if you receive a behavioral issue, that we have already addressed 
this with your child and taken care of it.  If you feel it necessary, discuss the incident with your child. Please 
trust that we have taken care of the issue at the time of the incident, and no further disciplinary action need 
to be taken. 
The CDC Director will also speak with parents when the frequency of a child’s behavior difficulties is 
significant. We do not want to badger parents with recurrent behavior reports, but realize that our influence 
on the child’s behavior is greatest when home and school work closely together.   
Children who misbehave when parents are present take especially thoughtful management. We do not allow 
parents to spank or hit their child while at the CDC. Sometimes, a staff member will need to intervene when a 
child is having an especially difficult time. Discussion between the parent and the staff member following the 
incident is helpful and appropriate.  
We work closely with AACC-BEST (Behavioral/Emotional Support & Training) Program & the CHAMPS- 
Children Arriving Mentally Prepared for School.  Both of these programs provide a Behavioral Specialist who 
will come to the classroom weekly to assist teachers with a behavioral assessment, consultation, planning, and 
suggested behavior management techniques. With parent permission, the Behavioral Specialist will do a full 
behavioral assessment of an individual child. The CDC staff will work closely with parents to help resolve 
behavior issues by establishing an intervention system that can include parent conferences, daily or weekly 
communication, and/or by implementing an individualized plan outlining discipline strategies. Parent 
cooperation and communication will be important to maximize these efforts. When behavioral issues of a 
child are significantly impacting the classroom and negatively effecting the learning environment, sometimes 
difficult decisions must be made in the best interest of the group. Children who have significant and/or 
recurring discipline problems can be put on probation.  Ultimately, if significant improvement in the child’s 
behavior is not seen or if parent cooperation is lacking, a child may be disenrolled.   



Parent Handbook 

2016-2017 

 

 

12 

 

Culture and Diversity 
“The guiding principle of Anne Arundel Community College is to ensure that its students will be the best 
prepared citizens and workers of the world. Applying this principle to campus life, the college has vowed to 
support and enrich students’ collegial experience by recognizing and appreciating differences among 
students, including race, religion, age, gender, sexual orientation, nationality, ethnicity and ability. 
The college strives to create an environment for students and staff that is welcoming, inclusive, respectful and 
free from discrimination, intolerance and harassment. The college does not permit the use of its facilities, 
equipment or space to produce materials or engage in activities that inflict physical or emotional harm on 
students, faculty or staff or that impede the right of individuals to work, learn and participate in college 
programs and activities in violation of the United States Constitution, federal or state laws and regulations, 
and/or college policies.” AACC 2005-2006 Catalog, page 8. 
This policy also guides us in the Child Development Center. We celebrate the diversity among us, and expect 
all members of our community to demonstrate respect for each other. 
 

Outdoor Play 
We go outside everyday!  This includes in the snow and light rain.  It is important that your child dresses each 
day to play outdoors.  We pay close attention to the outside temperatures and weather alerts.  A rule of 
thumb is that we do not go outdoors when it is below freezing (32 degrees) or above 90 degrees in the 
summer.  Even then, the Teachers may take the children out for a shorter period of time outdoors.  When the 
air quality is poor due to air pollution or high temperatures according to public health requirements, children 
and adults remain indoors.  Please see the Appendix for Child Care Weather Guide 
 

 
Inclement Weather & Emergency Closing Procedures 
 
At Anne Arundel Community College, we believe in providing a proactive and quality communication plan for 
the benefit of our students, faculty and staff.  As a result we have a program that allows us to notify the 
college community of weather-related schedule changes and closings as well as other emergency conditions 
via cell phone text messaging and email.  Text messages are normally received within 60 seconds.  Because 
email alerts may take 30 – 60 minutes to arrive in your inbox, we strongly suggest the email sign-up be a 
secondary means of notification. 
 
 We realize that not everyone carries a mobile phone, but we hope this system will reach as many members of 
the college community as possible. We also utilize voicemail, radio, television, etc. to communicate a weather 
event.  However, Stay Informed, text messaging greatly enhances the speed and accuracy that notification will 
be provided.  To receive these text and email notifications, please go to the Internet site: 
www.aacc.edu/stayinformed  
 

 
The decision to close the college in the event of snow or hazardous road conditions will be an independent 
decision, entirely separate and apart from any decision made by the Anne Arundel County Public Schools. DO 
NOT ASSUME that if the public schools are closed that the college will also be closed.  

http://www.aacc.edu/stayinformed
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The college’s decision to close may be further differentiated between day and evening classes. (Evening classes 
are those beginning at or after 5 p.m.) Announcements made relative to the closing of the college will be made in 
terms of day classes, evening classes, or both day and evening classes. 
The college will make every effort to arrive at a decision at the earliest possible time. Sometimes the decision can 
be made by 11 p.m. of the night before school. Generally, however, the decision is not made until 5:30 a.m. on 
the day of school. Every effort will be made to notify all radio and television stations by 6 a.m. If a separate 
decision is required for evening classes, radio and television stations will be notified by 3 p.m. 
We will try to call you when there is an early closing, but whenever the weather is questionable, please listen to 
the radio, or call AACC frequently 410-777-2222 to check for closing information. Two staff members must remain 
at CDC until all the children have left and your prompt response to early closing notification will help everyone get 
home safely.  You should also have someone local serve as an emergency pick-up person, especially if you work 
far away from campus. In the event that the college has an emergency closing, parents are still required to pay 
full tuition. We anticipate there will be a few emergency closings each year and tuition payments will be 
unaffected. In the event of more than 5 such closings in a year, we will consider a tuition reduction for any further 
emergency closings.   Additionally, it is our current procedure to not require payment for scheduled holidays 
(Independence Day, Labor Day, Thanksgiving Break, Dr. Martin Luther King Jr. Day and Memorial Day) as well as 
other scheduled college closings, which includes the winter break, spring break and our professional development 
week.   
In case of other inclement weather situations, such as tornado or hurricane, we will evacuate the CDC to our 
designated “safe site”- the stairwell. We practice this once per year.  We have fire drills monthly and evacuate the 
building walking to an area across the street. In the event of a true fire emergency, we will evacuate and re-locate 
to the Johnson building located across the street from CDC.  Should we have an emergency on campus that would 
require evacuating the campus, we would transport the children on AACC vans/mini-buses to Woods Church Child 
Development Center located at 611 Baltimore Annapolis Blvd., Severna Park, Maryland 21146 (410) 647-9168.  In 
any case, AACC Public Safety will know where we are and you can contact them with any questions (410-777-
1818).  
 

Family Involvement 
Communication with each child’s family is an essential aspect of school success. By working closely together, 
the school and the family help maximize the benefit of these important early years. We have an Open Door 
Policy at the CDC and parents are welcome anytime. We feel this policy not only serves your need to check on 
your child, but also helps to give you confidence that we have your child’s best interests at heart at all times. 
We welcome visits by family members to read a story, help with a field trip, to assist in the classroom, share a 
special talent/interest, or prepare materials at home. Please see your child’s Teachers to discuss specifics.  
Below is our tentative monthly schedule of center wide events that involve families. 
 
August:  Annual Open House 
September:  Grandparents Story-Reading all Month 
   Fall Fundraiser  
October:  Costume Parade 
   Adopt-A-Scarecrow 
   Parent meeting 
   Photographer (class & individual pictures) 
November:  Operation Welcome Home (Cards for Veterans)  

Parent &Teacher Conferences 
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Thanksgiving Family Luncheon 
December:  Sharing Holiday Traditions 
   Scholastic Book Fair 
January:  Parent Meeting and Parenting Series 

Parent Satisfaction Survey 
Parent Meeting 

February:  “Book-it” Home Reading Incentive Program 
March:              Parent Meeting 
April:   Earth Day, Playground Planting and Clean-up 

   Trike-a-thon to benefit St. Jude Children’s Hospital 
   Parent & Teacher Conferences 
May:   Art Show in Pascal Center Gallery 

End of the Year Music Program 
   End of Year Family Luncheon or Picnic 
   Parent Satisfaction Survey 
July:   Ice Cream Social 
 

 

 

Parents Can Help 
You know your child best. We hope you will help us help your child by sharing your strategies, insights and 
concerns with us. It is important to establish and maintain close communication with your child’s teacher. 
Close home and school communication helps maximize the positive benefits of our program for you and your 
child. We will always work together with parents to assure your child will be able to successfully participate 
including when professional values/practices may differ from family values/practices.  We are here to help. 
The Director or Teacher is a great resource and we are happy to assist you in advocating for your child.  We 
have contacts are various agencies including health, mental health, and educational services for children and 
we can assist you if needed.  We also maintain a resource notebook (kept in the reception area) for your own 
use.  If needed for non-English speaking families, we will work with the college to identify a translator as 
needed. The following are some tips for making your experience here at the Child Development Center a 
positive one. 
Á We welcome parent help in the classroom, on field trips, during special events and encourage you to 

also just “drop-in” once your child has settled into the class routines. 
Á Regular attendance supports your child’s adjustment and success. Please call and let us know when 

your child will be late or absent 
Á Please remember to sign your child in when you arrive and out as you leave each day on the clipboard 

at the front desk. The clock by the front desk will be the time source for all sign-in and sign-out times 
Á Read parent newsletters, announcements and notes. These letters share important information about 

your child’s program and special events. 
Á Ask your child specific questions about his/her school day. The staff post the daily highlights each day 

which mentions a few of the activities of the day. That can give you ideas about what to ask. Children 
have difficulty answering general questions.  

Á Children respond well to firm and consistent standards. Part of being consistent is setting clear 
expectations, and reinforcing them ALL the time. If a child is told his/her poor behavior will result in a 
specific consequence, and poor behavior continues, that consequence MUST take place. Letting your 
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child wiggle out of the consequences, reinforces the idea that misbehavior has no consequences, and 
you don’t really mean what you say. 

Á Have your child help at home. Giving your child age-appropriate jobs and responsibilities helps build his 
confidence and competence. 

Á Do not do things for your children that they can do for themselves. We want to communicate to the 
children they are competent and capable and that we expect them to be positive and productive 
contributors to family [and school] efforts.  

Á Limit TV watching, and do not allow your child to watch violent shows. Children who view violent 
behaviors are often aggressive. When possible, watch shows with your child and discuss the shows 
together. Use every opportunity to promote your values with your child. 

Á Share your thoughts and ideas with us at any time and through our end of the semester parent 
questionnaire. We sincerely appreciate your feedback and establish improvement plans based on the 
survey results. 

Á Ask questions. We love to share our thoughts and ideas with you. 
 

Snacks and Meals 
Snacks are served to the children in the morning and afternoon. A monthly snack menu is posted and copies 
are available by front door. The snack menu has been reviewed at least annually and approved by a registered 
dietician to assure adequate nutrition for children (and adults.) The snack foods are prepared, served and 
stored in accordance with the USDA (US Department of Agriculture) CACFP (Child & Adult Care Food Program) 
guidelines.  These guidelines are available in our kitchen for review. They include guidelines for serving, 
preparing and storing our snacks.   Families provide their child’s lunch in a labeled lunch box or bag. We highly 
recommend foods brought from home meet the USDA’s food guidelines for healthy lunch. Please see USDA 
food information in the appendix of this handbook. We do not have the staff or facilities to heat food sent 
from home, but we do refrigerate items needing refrigeration. Please label items needing refrigeration with 
your child’s name and place in the appropriate (red, blue, or yellow room) container. Staff will assure that 
food items needing refrigeration that are not refrigerated, will be deemed unfit to eat and discarded.  No 
lunch food is left overnight in the refrigerator or at the Center. Children 3 years or younger cannot be served 
hotdogs (whole or sliced), whole grapes, nuts, popcorn, raw peas, hard pretzels, spoonfuls of peanut butter, or 
chunks of raw carrots or meat that is larger than can be swallowed whole. (food should be bite-sized- approx. 
½” square.) 
The center offers an optional special lunch each month.  This is lunch purchased from a local restaurant, and is 
optional to buy for your child. Parents must complete the lunch form and pay for the lunch in advance. Please 
do not send sippy cups (exception for two year olds, must be labeled with child’s name), gum, candy or soda 
to school for your child. We do not allow the children to have those items at school.  If your child has any 
special feeding needs, please let us know how we can meet those needs. We will not use food as either a 
reward or a punishment.  If you forget your child’s lunch we will provide lunch from our snack supplies. If a 
child still complains of still being hungry after lunch/snack, we will provide a supplement, usually crackers.  
  

Holidays and Celebrations 
Please let your classroom teachers know of any holidays or special traditions that your family celebrates.  As is 
always our policy, we welcome parents sharing this with their child’s class.  NAEYC best practice states, “If 
used sparingly, holiday activities can contribute to an anti-bias curriculum because they are fun to do and 
participating in celebrations and rituals enhances children’s feelings of being part of a close-knit group.   
Additionally, …”Honor every group that is represented in your learning environment and be careful not to treat 
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some holidays as ‘exotic’ and others as regular.  It is also important not to assume that everyone from the 
same ethnic group celebrates holidays in the same way-make sure that any differences in how each family 
celebrates are evident and respected”. We do have a few center traditions that include a costume parade in 
October and exchange of valentines in February.  We welcome celebrations of your child’s birthday at school. 
If you choose to celebrate at the Center, please notify the Teachers ahead of time, and if providing a cupcakes 
or a special snack, it must be store bought.  We are not allowed to give the children food that is homemade.  
For families who do not celebrate holidays, we are happy to work with you to make accommodations for your 
family.  Please speak to your child’s classroom teacher or the Director. 
 

Field Trips 

Field trips are planned to enhance the educational experience of the children.  We hope that each classroom 
will go on at least one trip per semester.  Typically, we go on more trips in the summer.  The only exception is 
the Red room- which is dependent on the dynamics of this very young group.  If we feel we cannot safely take 
this group out of the Center, we will arrange in-center experiences. Trips are typically planned at least a month 
prior.  All trips must be approved by the Director.  The Director will complete and process all vehicle requests 
and arrange for drivers. Should there be any problems with the vehicles during the trip- the Center should be 
contacted and arrangements will be made to get another vehicle from the college. The drivers do a pre-trip 
inspection of the vehicle before leaving and have read the AACC vehicle use manual.  The Office Manager will 
provide permission slips for parent signature/approval and will collect any fees.  Before leaving for the trip, 
parents and staff will be oriented to the goals, time frame, and expectations for the trip. If parents join us, 
they will be clearly told what their duties and responsibilities are, and which child/children they will need to 
supervise. Children will be expected to follow general good behavior standards. Parents should be notified 
what to do in case of an emergency (typically, notify personnel at field trip site).  First aid supplies (fanny pack) 
and emergency information will be taken on all trips off campus.  Emergency Cell Phone numbers for 
Teachers/staff should be given to parents.  Teachers should have attendance sheet and emergency forms with 
them with parent cell-phone numbers. 
The classroom teacher should keep track of attendance several times during the trip to ensure all children are 
accounted for.  The Teachers will ensure all children and adults are present before leaving the field trip site.  
All children must be in a child safety seat/booster according to Maryland State Law.  
 

Late Arrivals 
We ask that all children will arrive daily by 9:00 a.m. If you will arrive late, please call to let us know.  We know 
families sometimes will arrive late.  But remember, your child will miss out on the introduction of the day’s 
activities and many exciting morning activities.  It is difficult for children to enter the classroom after everyone 
is busy and engaged in activities.  Often they have missed a special activity and our teachers are very busy and 
often will not be able to take time from the morning schedule to “make up” missed activities.  Experience 
shows us that those children who repeatedly arrive late, have a harder time assimilating to the class and show 
less progress than those who attend our full program.  We prefer that children not arrive between the hours 
of 1-2:30 p.m.  This is our rest time and it is very disruptive for children to arrive during this time.   

 
Pick-Up 
The center closes at 6:00 p.m. each day. The clock by the front desk will be considered the official time. Pick-
ups after the designated time will incur late fees at the rate of $20 for the first 15 minutes and $1 per minute 
thereafter. Parents and staff will be asked to sign a late pick-up slip that will be given to the Director and used 
for billing purposes. Your child will only be released to authorized individuals, as indicated on your child’s 
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emergency form.  Persons picking up children must be at least 16 years old. We will ask for picture 
identification from any authorized person we do not recognize.  
If you have sole custody of your child and the other parent is not authorized to pick-up your child, you must 
inform the Center of this fact, and provide the Center Director with a certified copy of the court order 
confirming the custody or denying custody to the other parent or guardian. The Center cannot refuse to 
release a child to the child’s parent or legal guardian who shares legal custody of the child, and who is on file 
at the Center. If you are experiencing custody difficulties, we strongly urge you to keep Center staff fully 
advised of circumstances which might affect the Center. 
 

Self Care and Toileting  
Our goal for all of the children is that they become age appropriately independent and competent handling 
his/her own self-care. It is expected that the children in the three and four year old classrooms are 
independent with their toileting and hygiene practices.  Children in the two year old classroom may be at 
different stages of the toilet training process.  It is expected that some children in this class may begin school 
in pull-ups/diapers and just beginning to show readiness for toilet training.  (This is the only classroom 
equipped with changing equipment.) Parents are responsible for keeping an adequate supply of diapers/pull-
ups, other toileting supplies (a medication order form is required for ointments/powder) and extra clothing on 
hand at the center.  Parents are asked to assist and support your child as they move towards independence 
and are self-sufficiently washing their hands.  For sanitary reasons it is asked that your child remain in pull-ups 
until accidents are infrequent.  If a child has an accident at school, we will double bag his wet or soiled clothes 
and send them home without washing them out.  Please make sure your child has a complete extra change 
(for two year olds several sets) of weather appropriate clothes (including socks) at school. Children who have 
frequent accidents are not potty-trained and children in the three and four year old classrooms (which are not 
equipped with changing stations) will be asked to disenroll and return to CDC when consistent use of the 
bathroom is established if space is available. 
Children typically feel more competent and confident when they are able to manage various aspects of their 
own care. We do not do things for children that they are capable of doing for themselves. It often takes a bit 
longer to wait while a child puts on his/her shoes, zip her coat or put away his mat, but the child’s sense of 
accomplishment and the opportunity to build a child’s self-confidence is worth the investment of time. 
 

Rest Time 
We have to “provide periods of rest appropriate to the age and activities of the child” as dictated by MSDE 
Office of Child Care regulations.  Individual mats are provided to each child.  Mats are placed on the floor 
approximately 3 feet from one another. Generally the rest time is 1:00-2:30. (12:30-2:30 for our 2’s) Because 
our program is very rigorous most children do fall asleep.  Those who are awake after 1 hour are allowed to do 
a quiet activity either on their mat or at a table. Parents are asked to provide a crib sheet and a small blanket 
to be used at rest time. We ask that these items be kept in a backpack or tote bag. A small stuffed animal can 
also be sent in, if desired. Our storage space is limited, so please send only small items for rest time, such as 
travel size pillows instead of the standard pillow and toddler size sheets and blankets. Your child’s bedding 
should be taken home weekly for laundering and returned at the beginning of the next week.  
 

Separation Anxiety 
Some children have some difficulty saying goodbye to parents, especially at the beginning of the year. A 
strategy that often works is to come into the classroom and stay with your child for a few minutes. Then tell 
your child you have to leave, but assure him/her you will return, give your child a hug and a kiss, and then 
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leave. Your child may cry, but typically will stop crying very soon after you leave. If you prolong your 
departure, your child is likely to become more upset. Please do not sneak away from your child at school. It is 
important to say goodbye when leaving, so your child does not feel surprised or abandoned.  Please feel 
free to call us to check on your child anytime.  Rest assured, we will call you if your child continues to be upset. 
 

Children with Special Needs 
All children deserve an environment that best suits their needs. Our Center will provide reasonable 
accommodations to all qualified individuals with disabilities in compliance with the Americans with Disabilities 
Act. Best practice always recommends inclusion, however programs must assure that their environment can 
meet the needs of the child.  In most cases, we have found that we are able to meet the needs of a child with 
special needs. However, smaller group size or low teacher: child ratios are typically more appropriate for 
children with special needs.  At Anne Arundel Community College Child Development Center (CDC) we do not 
have the facilities or specially trained staff to serve children with some disabilities. The CDC is not able to 
provide personal aides or caregivers with specific skills to provide for certain disabilities. Therefore, prior to 
accepting any child in the center, parents must self-identify any special needs of their child and submit an 
Individual Educational Plan (IEP) that includes medical, educational, and psychological or other relevant 
information. Based on this information the CDC will determine whether it is in your child’s best interest to 
enroll the child with its present staffing and capabilities. If such a child is accepted, enrollment will be subject 
to review and possible modification. If it is determined after enrollment that the student’s needs exceed what 
can be provided by the CDC, the student, after notification to the parent, may be disenrolled. The CDC 
Director will be happy to assist the parent in finding another more appropriate placement.  
 
It is our desire to always have an inclusive program that allows children to fully participate.  If you suspect 
your child may have a developmental delay, speech or language delay or other special need, we are happy to 
help you contact the Anne Arundel County Child Find Program for screening and or testing.  Some children 
from our program who have identified speech and language delays or developmental delays receive 
services/therapy weekly from Child Find here at our Center.  The AACC-BEST Program  & CHAMPS Programs 
can offer families and our staff with assistance with child behavior concerns.  Both of these programs are 
available at no cost to parents and provide professional/highly trained consultants/service providers that 
include Behavioral Specialist, Speech Therapists, and Special Education Teachers. With your permission, we 
will help you access these services for your child. Our staff communicates with the consultants/service 
providers to assure continuity of services.  We welcome the opportunity to participate in IEP or IFP meetings 
and having copies of the plans helps our Teachers better plan for individual activities for our special needs 
children. 
 

Toys from home 
We ask that children not bring toys from home. Teachers find that these toys are often distracting to children 
and the center cannot be responsible if they are lost.  Usually a soft toy for rest time is allowed and classrooms 
usually allow toys to be brought in for show and tell. Given the presence of violence and terrorism in our 
society, we suggest you think carefully before allowing your children to have and use any “war toys” at home. 
Young children are very impressionable, and early childhood is a wonderful time to promote non-violent ways 
to resolve problems. We will not allow any war toys at school. 
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Pets 
We love animals and pets, but cannot allow your pets to visit our classrooms.  Many children (and adults) have 
allergies to animals.  Pets can be unpredictable especially with a group of curious young children and they may 
bite.  Classroom pets here at the Center include fish and hermit crabs.  Reptiles are not allowed as classroom 
pets due to risk of salmonella infection. Classroom pets are typically part of the science curriculum, but also 
teach children about safety and the care of pets. Occasionally, we will have an animal program that will visit.  
We assure that the animals are safe and suitable for contact with children.  If a child (or staff member) is 
allergic to one of our classroom pets, or other furnishing or supplies used in our program, we will make 
accommodations as recommended by a health professional. If the animal is unhealthy, we will remove it from 
the classroom.   
 

TV/Video Use 
The children in the Child Development Center benefit most from active learning. Consequently, our use of 
TV/Video is very limited. Teachers will on occasion supplement the curriculum with a short educational or 
topic related video/DVD or online resources.  Selected storybook videos are sometimes shown during the rest-
time transition. Only G rated shows are appropriate for any of our children to watch while at the CDC.  As is 
appropriate, for children who do not want to view the program other options are available. 
 

Safety of our Indoor Environment 
To assure that our centers indoor environment is safe, we have had lead and asbestos testing in our building.  
No lead or asbestos were found.   
 

Other Assistance: 
If families need any assistance, we are happy to help.  We have a resource notebook with resources for 
families and staff to reference.  The Director is a great resource and can offer some guidance.  She has 
contacts in the community and here at the college and is aware of many community resources and programs.  
 

Questions and Concerns 
Questions and concerns regarding any aspect of the Child Development Center should be directed first to the 
teacher involved, then to Director of the Child Development Center (Janet Klenkel).  Sometimes difficulties or 
differences arise between our staff and families.  Please let the Director know immediately. She will speak 
with the staff member involved, arrange for a conference with those involved to “iron out” any differences or 
arrange for mediation.  If questions or concerns remain, the hierarchy of authority is as follows: Assistant Dean 
of Student Development and Success, Terry Clay 410-777-2305, and then the Dean of Students, Dr. Jacqueline 
Jackson 410-777-2230.  If an interpreter is needed, we will make every effort to provide one for the parent. 
 
It is our pleasure to work with you and your child! Please ask questions, share comments, compliments and 
concerns with your child’s teacher or the Director. By working closely together we will be able to make this 
year especially valuable for all of us. 
Anne Arundel Community College is an equal opportunity, affirmative action, Title IX compliant institution.  
Call Disability Support Services, 410-777-2306 or Maryland Relay 711 72-hours in advance or e-mail 
dss@aacc.edu to request special accommodations.  For information regarding Anne Arundel Community 
College’s compliance and complaints concerning discrimination or harassment, call Karen L. Cook, Esq., AACC’s 
federal compliance manager or Maryland Relay 711. 
 

mailto:dss@aacc.edu


Parent Handbook 

2016-2017 

 

 

20 

 
 
 
 

 
 
 
 

 
 

 
 
 
 
 

 
 

 

Appendix 
 
 
 
 
 
 



Parent Handbook 

2016-2017 

 

 

21 

 



Parent Handbook 

2016-2017 

 

 

22 

 



Parent Handbook 

2016-2017 

 

 

23 

 



Parent Handbook 

2016-2017 

 

 

24 

 
 

 

Condition GREEN- Children may play outdoors and be comfortable. Watch for signs of becoming 
uncomfortable while playing. Using precautions regarding clothing, sunscreen, and water breaks for all age 
groups. 
 
Condition YELLOW- Use caution and closely observe the children for signs of being too hot or cold while 
outdoors. Clothing, sunscreen, and water breaks are important.  Shorten the length of time outdoors.   
 
Condition RED-Most children should not play outdoors due to health risk. Teachers may take outside for 5-10 
minutes as long as  they are dressed properly and have had plenty of fluids. 
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Yellow Room Daily Schedule 

 

7:00 - 8:00             Arrival, Hand -washing, Choice Time & Table  

  Activities/Games  (RED ROOM)  

 

8:00 -8:30           Outside Choice Time (playground set up)  

 

8:30 -9:00           Choice time/Table Activities  

    

9:00ð9:30           Clean up-Story Time, Hand -washing, and Snack  

 

9:30 -10:15      Outdoor Choice Time  

 

10:15ð10:30    Large Group Meeting   

 

10:30ð11:00           Small Group Activities  

 

11:00-11:50            Individualized Activities & Choice Time  

 

11:50-12:00           Music and Movement, Story (CD - Book person) 

 

12:00-12:30          Hand-washing and Lunch  

 

12:30ð1:00             Outdoor Choice Time  

 

1:00 ð 2:15              Rest Time  1:00 -1:15  hand washing-bathroom -books 

                     1:15-1:45  rest time  

                              1:45-2:15 rest  time toys  

 

2:15ð2:45                Table Activities (lights on)  

 

2:45ð3:00             Song, Story Sharer and Snack  

  

3:00 ð 3:45             Outdoor Choice Time  

 

3:45 ð 4:00            Song and Story  

 

4:00 -5:00            Indoor Choice Time & Table Activiti es/Games 

 

5:00 - 6:00            Continued Activities in the closing classroom   
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Red Room Daily Schedule 

7:00 ð 7:30   Arrival and Greeting in Red Room  

7:30 ð 9:00  Choice Time in Centers and Table Activities/ Games  
(listening, speaking, reading, writing, ma th, science, social studies, fine arts)  

9:00 ð 9:25   Outdoor Choice Time (physical education, health education, social studies, science)  

9:25 ð 9:45   Hand-washing and Snack Time 

9:45 ð 11:00  Small Group Time, Individualized Activities and Choice Time  

11:00 ð 11:15 Large Group Meeting (Story Time) & Prepare for Outdoor  

Play (listening, speaking, writing, mathematics, science, social studies, fine arts)  

11:15 ð 12:00  Outdoor Choice Time  (physical education, health education, social studies, science)  

12:00 ð 12:30 Hand-washing and Lunch (Health Ed.)  

12:30 ð 1:00  Bathroom & Prepare for Rest Time  

1:00 ð 2:30   Rest Time  

2:30 ð 3:00  Table Activities & Rest Time clean -up 

(listening, speaking, reading, writing, math, science, social studies, fine arts)  

3:00 ð 3:15  Hand-washing and Snack 

3:15 ð 3:45  Music &Movement, Choice Time  
(listening, speaking, reading, writing, math, science, social studies, fine arts)  

3:45 ð 4:00   Bathroom & Prepare for Outdoor Play  

4:00 ð 4:30   Outdoor Choice Time (physical education, hea lth education, social studies, science)  

4:30 ð 6:00  Indoor Choice Time and Table Activities/Games in closing   

classroom (listening, speaking, reading, writing, math, science, social studies, fine arts)  
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Blue  Room Daily Schedule 

7:00 ð 8:00   Arrival  in Red Room- Indoor Choice Time/Table Activities  

8:00 -8:30  Outdoor Choice time (playground set up)   

8:30 -9:25    Blue Room- Indoor Choice time/Table Activities  

9:25 ð 9:45   Hand-washing and Snack Time 

9:45  ð 10:15  Large Group Meeting (  Helpers, Story, Mu sic/Movement ) 

10:15-11:00     Outdoor Choice time         

11:00-12:00            Small Group Time, Individualized Activities and Choice Time  

12:00 ð 12:30 Hand-washing and Lunch  

12:30 ð 12:55 Outdoor Choice Time Bathroom  

12:55 ð 2:30   Handwashing, Bathro om, & Rest Time  

2:30 ð 3:00  Table Activities & Rest Time clean -up 

(listening, speaking, reading, writing, math, science, social studies, fine arts)  

3:00 ð 3:15  Hand-washing and Snack 

3:15 ð 3:45  Music &Movement, Choice Time  
(listening, speaking, reading,  writing, math, science, social studies, fine arts)  

3:45 ð 4:00   Bathroom & Prepare for Outdoor Play  

4:00 ð 4:30   Outdoor Choice Time (physical education, health education, social studies, science)  

4:30 ð 5:15 Indoor Choice Time and Table Activities/Games  

5:15 ð 6:00             More Choice time in Red Room (Closing Classroom)   
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